Global Discourse Style Guide
Authors are requested to ensure that all submissions conform to the following guidelines as closely as possible. This expedites the processing and publishing of papers. 

Submissions:

Please submit all articles, replies and book reviews to the Editor-in-Chief, Matthew Johnson, at editor@global-discourse.com. 

Submissions must include a title page containing all author information and contact details, an abstract of no more than 350 words and, in order to enable double-blind peer-review, the main manuscript with all information which may identify the author removed. 

Please include in a covering letter containing the following paragraph:

I submit this work for consideration for publication in Global Discourse. I confirm that the material is original work, has not been published elsewhere and is not currently being considered for publication elsewhere.

While submissions do not have to conform to the Global Discourse style guide until they are accepted for publication, authors are requested to ensure that all material: is conveyed in a publishable standard of English; is paginated; is coherently and consistently organized, with effective hierarchy of headings, and is referenced clearly, with all quotations of more than 35 words indented. 

Language: 
All submissions must be fully proof-read prior to submission. Second-language speakers are requested to seek additional assistance in ensuring that the use of English is of publishable standard prior to submission. 

Spelling: 
Authors may use either UK or US English so long as usage is consistent. 

Word count: 

a) Articles: up to 10,000 words including all footnotes and references.

b) Book reviews: no upper limit, but guideline of 1,500 words.

Format: 
a) Paragraphs should be first line 1.27cm indented.
b) Text should be justified.

Margins: 
Top and bottom: 2.54cm; Left and right: 3.17cm.

Punctuation: 
Leave only one space after all punctuation.
Font: 
Times New Roman throughout.

Title: 
14 point bold font 

Headings:

12 point bold font
Sub-headings: 
12 point italicised font

Text: 
12 point font

Quotations: 

a) Fewer than 35 words: single quotation marks and double quotation marks for quotes within quotes or vice versa.
b) More than 35 words: one line space above and below the text, with the quotation 1.27cm hanging line indented with no quotation marks.

Referencing: 
Global Discourse uses a Harvard (author date) system of referencing. Latin terms such as ibid or op cit are not used, but et al. should be used in instances of in-text references to four or more authors of a single publication. 
In Text: 

Single author: (Surname Date: pagination) (Marx 1973: 25).
Two or three authors: (Surname and Surname Date: Pagination) (Marx and Engels 1974: 36).
Four or more authors: (Surname of first author et al. Date: Pagination) (Johnston et al., 2010: 578). Include full list of authors in reference list.
Separate multiple in-text references with semi-colons: e.g. (Marx 1976: 25; Marx and Engels: 36).
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Notes: 
Use endnotes, rather than footnotes, to include essential contextual details which would break-up the flow of the manuscript if placed in the main body of the text. Place endnotes immediately prior to the reference list under a heading of ‘Notes’. 
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Please insert a footnote after the article title containing an email and/or postal address for correspondence.
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